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This In-service Training Record is supplied free of charge

Notes
The shipboard in-service training is deemed for completion
within the required sea service period. Together with the
completion of a maritime preparatory course and having
passed the relevant examination, the Marine Department will
issue a local Coxswain Grade 3 Certificate of Competency to
the seaman.

Please use BLOCK LETTERS.

Any place having erasures or amendments should be initialled
by owner/employer or authorized person for verification.

If the concerned seaman has served for more than one
shipowner/employer or due to any other reason, please use
separate record to record the completed in-service training.

The Marine Department may require the concerned seaman to
submit further information to prove the shipboard in-service
training record if necessary.

Any person who forges, attempts to forge, or procures to be
forged any entry recorded on this record and submits it with
intent to defraud or deceive any person shall be liable to
prosecution.

The information provided in this record may be divulged to
departments/agencies authorised to process the information
for the mentioned purpose.

Limited personal data contained in this record may be used via

2 the Marine Department’s Internet web site for verification of
the issued certificate by any third party.
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Training in steering to be conducted by the coxswain in various waters, at varying times and under No fewer

different weather conditions as he sees fit.
(Note: It is recommended that there should not be a significant difference in proportion between
daytime training and night-time training.)

than 4 hours

for navigation at
night

Briefings on points to note for navigation at night to be conducted by the coxswain in various
waters, at varying times and under different weather conditions as he sees fit.

(Note: Shipping companies should, where circumstances permit and it is safe to do so, arrange for
a trainee to receive training in navigation at night to facilitate his/her understanding of the contents
of the briefings given by the coxswain.)
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Wheelhouse times and under different weather conditions as he sees fit. No fewer
lookout than 16

hours
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Points to note
for navigation
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Briefings on points to note for navigation in poor visibility to be conducted by the coxswain in
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No fewer
than 4 hours

in poor various waters, at varying times and under different weather conditions as he sees fit.
visibility (Note: Provided that the safety of navigation is not affected, it is advisable to conduct briefings in

poor visibility conditions to facilitate the trainee’s understanding of the points to note.)
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The use of T TG ok RO BB R BB F R B R than 4 hours
navigation Briefings on the use of navigation lights and sound/fog signals to be conducted by the coxswain in
lights and various waters, at varying times and under different weather conditions as he sees fit.
sound/fog (Note: Provided that the safety of navigation and other users of the sea are not affected, practical
signals training in the effective use of navigation lights and sound/fog signals should be provided to the

trainee under the supervision of the coxswain.)
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The use of
navigation
installations
such as radar,
Very High
Frequency
(VHF)
radiotelephone,
etc.
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Briefings on the use of onboard navigation installations such as radar, VHF radiotelephone, etc. to
be conducted by the coxswain in various waters, at varying times and under different weather
conditions as he sees fit.

(Note: Provided that the safety of navigation and other users of the sea are not affected, practical
training in the effective use of navigation installations should be provided to the trainee under the
supervision of the coxswain.)
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Mooring
practices and
the use of ropes
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Briefings on mooring practices and the use of ropes to be conducted by the coxswain in various
waters, at varying times and under different weather conditions as he sees fit.
(Note: Provided that the safety of the vessel and individuals is ensured, effective practical training
should be provided to the trainee under the supervision of the coxswain.)
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Basic
pre-departure
and post-voyage
checks for
engines
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Briefings on basic pre-departure and post-voyage checks for engines to be conducted by the chief
engineer.
(Note: Provided that the safety of the vessel and individuals is ensured, practical training should be
provided to the trainee under the supervision of the chief engineer.)
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